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Events Roadside Signage System

Sign Design Template

Event Details
	Group/Organisation
	

	Name of Event
	

	Location of the Event
	

	Date for Display 
	From
	 
	To
	 

	Please note – Signs can not be erected more than two weeks prior to the event

	Banner Location
Please Tick
	 FORMCHECKBOX 
    Traralgon Only

 FORMCHECKBOX 
    Moe Only

 FORMCHECKBOX 
    Both


Layout of Sign
Insert Name of the Event Here
Insert Event Location Here
Insert Event Dates

If you require a logo on your event please supply it as a high resolution (300 DPI) jpeg to events@latrobe.vic.gov.au. The total cost associated with having the highway banner produced, installed and removed will be $210 at one location and $420 for both locations.  Please complete the following information in order for your application to be processed.

Billing Details 

	Group/Organisation
	

	Contact Name
	

	Billing Address
	

	Contact Number 
	(bh)
	 
	(mob)
	 

	Registered for GST
Please Tick
	 FORMCHECKBOX 
    Yes    

 FORMCHECKBOX 
    No


Authorisation
I, ____________________ hereby agree to the terms and conditions listed below and make this application for inclusion on the Latrobe City Council Community Event Signage Board on behalf of _________________________(group/organisation) on _________________ (date)

___________________________ (Sign) _________________________ (Please print name)
*Please note applicants MUST submit a copy of their Certificate of Currency for Public Liability Insurance

Terms & Conditions

1. Latrobe City Council reserves the right to not approve or promote any events it deems inappropriate, particularly those that could expose Latrobe City Council to adversity or criticism. Preference will be given to Latrobe City events.
2. Applications will be assessed based on priority as determined by Latrobe City Council, taking into account previous access to the event signage board. 
3. Should the applicant or any of its sponsors be regarded as inappropriate under the following criteria, then the application will not be accepted:

· An event that is in conflict with local government policy directly or indirectly;

· An event that does not meet the community standards relating to “good taste”;

· Any products or services which conflict with Latrobe City Council’s duty of care, aims or objectives.
4. Latrobe City Council will not be held responsible for the conduct of the event.
5. The event must be registered with Latrobe City Council’s Calendar of Events webpage and comply with Latrobe City Council’s Event Planner conditions.
6. All highway banners will be displayed for no longer than 14 day prior to the event commencing.
7. All highway banners must be approved by Latrobe City Council and VicRoads under the relevant guidelines.

For further information, please contact Latrobe City’s Events team on 1300 367 700 or via email at events@latrobe.vic.gov.au
Latrobe City Events Signage Board

