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To apply for a Permit for Animal Keeping, each of the following Checklist items must be included at the time of application to ensure prompt response times:

	Application Form & Fees
	Completed Planning Application Form and payment of the prescribed fee:
	(


	Cover Letter
	A cover letter which provides details of the proposed use, including:

· The types of processes to be used;
· Hours of operation; and 
· Any other relevant information to assist Council in understanding exactly what the proposal seeks to allow.
	(
(
(


	Title 
	Full Copy of Title (including the relevant plan of subdivision and any restrictions).  

Please note: The Title must be current - not be more than 60 days old.
	(


	Plan Size
	One copy of all plans in either A3 or A4 size.
	(


	Site Plan / Description
	A fully dimensioned site context plan showing adjoining land and the closest residence.
A detailed site layout plan, including:

· Elevations (drawn to an appropriate scale showing the location of all pens, runs and buildings on the site). 
This must also provide details of:

· The height;
· Style; and 
· Location of all fences and proposed lighting.
4 x copies of detailed plans of the proposed buildings to scale (not greater than 1:100 scale) showing:

· Floor layout (including location of loading bays);
· Full elevations (including location and dimensions of any advertising signs);
· The location & extent of any proposed cut or fill, building materials, colours and finishes.
	(
(
(
(
(
(
(
(
(

	Materials / Construction
	Materials of construction of all kennels and buildings associated with the use including type and method of insulation.
	(


	Documentation
	The likely impacts/effects on the neighbourhood (if any), including:

· Noise levels and any remediation proposed;
· Air-borne emissions;
· Emissions to land or water;

· Expected parking demands;
· Traffic, including the hours of delivery and despatch; and

· Light spill or glare.
Details of all storm water and drainage associated with the facility.
A management plan to include the following:

· Number of greyhounds to be kept on the site and the proposed number of litters per year;
· Details of exercising and training which will occur on the site;
· Method of waste collection, storage and disposal; 
· Details as to whether boarding of greyhounds not belonging to the applicant will take place, including the number and frequency of turnover etc.; and

· A brief written explanation as to how the facility will be managed, including details of proposed feeding and training times.

Response to the Victorian Greyhound Industry Code of Practice: Operation of Greyhound Establishments, and the relevant Environment Protection Authority guidelines.

A Noise Impact Assessment, undertaken by a qualified acoustic consultant, may be required for applications for the keeping or training of six or more racing dogs.
	(
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If you require any assistance with preparing and/or collating the Checklist requirements, please contact a member of our Statutory Planning team on 1300 367 700 during office hours.
Statutory Planning 
Latrobe City Council
Please Note: These Checklist items are for initial application processing only.

A request for further information may occur after the initial assessment is completed.

