
 

How to use Latrobe City Council’s online 

booking system – Recreation and Public 

Open Spaces 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2 | P a g e  

 

Step 1: Click the link below 

 https://www.latrobe.vic.gov.au/  

Step 2: Click on the “City” tab  

 

 

Step 3: Click on “Facilities and Venues” tab 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.latrobe.vic.gov.au/
https://www.latrobe.vic.gov.au/
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Step 4: Click on “Sports & Leisure Facilities” tab 

 

 

 

Step 5: Click on “Sporting Grounds, Reserves and Facilities tab 
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Step 6: Click on ‘Recreation Reserves and Public Open Space Bookings’ or ‘Commercial Training, Well-being 

and Fitness Group Activities’  

https://www.latrobe.vic.gov.au/City/Facilities_and_Venues/Sports/Sporting_Grounds_Reserves_and_Facilit

ies/Recreation_Reserves_and_Public_Open_Space_Bookings 

 

 

 

 

 

 

 

 

https://www.latrobe.vic.gov.au/City/Facilities_and_Venues/Sports/Sporting_Grounds_Reserves_and_Facilities/Recreation_Reserves_and_Public_Open_Space_Bookings
https://www.latrobe.vic.gov.au/City/Facilities_and_Venues/Sports/Sporting_Grounds_Reserves_and_Facilities/Recreation_Reserves_and_Public_Open_Space_Bookings


5 | P a g e  

 

Recreation Reserves and Public Open 

Space Bookings  
The below page will show once you click on ‘Recreation Reserves and Public Open Space Bookings’ This 

page will allow you to download the Community Liability Insurance Form, Request a booking and see the 

costing of each venue. Once you are ready to make a booking click on Request a booking. 
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Step 1: Insert required booking date and click ‘Search Availability’ Tab 

 

 

Step 2: Use the tabs below to find your required venue.  
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Step 3: Once you have found your venue, left click in the time column – this will be the start time of the 

event and drag the cursor to the end time column.  

 

Step 4: Scroll down the page to see your enquiry.  

Step 5: Either delete your booking and re-enter or pick other venues to make multiple bookings. 

Step 6: Once you are happy with your enquiry click Make Enquiry. 
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Step 7: Enter your venue/event details and click Next 

 

 

 

Step 8: Enter your personal/contact details and click Send Enquiry. This will submit your enquiry 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



9 | P a g e  

 

 

Personal Training, Well-being and 

Fitness Group Application  
There are three ways to submit a permit to hold personal training, well-being and fitness group activities.  

Step 1: Using Recreation Reserves and Public Open Space Bookings website page. 

 

Step 2: Use link 

https://www.latrobe.vic.gov.au/City/Facilities_and_Venues/Sports/Sporting_Grounds_Reserves_and_Facilit

ies/Outdoor_Sporting_Facilities/Commercial_Training_Well-Being_and_Fitness_Group_Activities 

Or 

Step 3: Clicking on Commercial Training, Well-Being and Fitness Group Activities. 

 

 

 

 

 

https://www.latrobe.vic.gov.au/City/Facilities_and_Venues/Sports/Sporting_Grounds_Reserves_and_Facilities/Outdoor_Sporting_Facilities/Commercial_Training_Well-Being_and_Fitness_Group_Activities
https://www.latrobe.vic.gov.au/City/Facilities_and_Venues/Sports/Sporting_Grounds_Reserves_and_Facilities/Outdoor_Sporting_Facilities/Commercial_Training_Well-Being_and_Fitness_Group_Activities


10 | P a g e  

 

 

 

The following page will appear.    

Step 4: Click on Application Form to submit your application.  

Make sure you have all the necessary documentation before you submit your application.  

                                                          

 

If you have any further questions on this procedure you can contact the Recreation Liaison team on 5128 

5422 or 5128 5482 or email recreation@latrobe.vic.gov.au  

mailto:recreation@latrobe.vic.gov.au

